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QUY PINH

Vé cong tac chAm thi két thic hoc phan

L. Pbi twgng va pham vi ap dung

- Pham vi 4p dung: Quy dinh ndy bao gdm céc ndi dung vé& quy trinh
chdm thi, thanh tra va viée tb chire thuc hién ciia cac don vi, cd nhén trong ky thi
két thtic hoc phan.

- Bbi tuong: Quy dinh ndy 4p dung déi véi cén bo, giang vién, nhén vién,
hoc sinh sinh vién ctia c4dc don vi, ¢4 nhan ¢6 lién quan trong viée td chic thuc
hién cong téc khao thi tai nha trudng.

IL. Pia diém, hd so chim

1. Ban chim thi phéi hop véi don vi chuyén mén va phong chirc ning b
trf phong chdm thi theo ké hoach;

2. Ban thu ky chuén bj du hé so (bai thi, d& thi kém d4p 4n, phibu chém
thi va gidy nhép) cho Ban chdm thi;

3. Cén bd chim thi tuydt dbi khéng dugc mang tai lidu, gidy to riéng, cac
vat dung ca nhén va céc loai but khéng nam trong quy dinh ctia Ban Chim thi
khi vao, ra khdi noi chim thi.

1. Quy trinh chim thi

1. Trudng ban chdm thi phd bién quy dinh v& chdm thi, t4 chtrc chdm thi
va thao ludn dé thdng nhét dap 4n va thang diém, sau d6 tb chtrc chim thi theo
quy trinh chim hai vong doc lap.

2. Tru6c khi cham, cén bd chdm thi kiém tra timg bai xem c6 du sé to, da
sb phéach khéng. Khéng chim nhitng bai 1am trén gidy khac véi gidy ding cho
ky thi d6, bai 1am trén gidy nhép, bai c6 hai kidu chit khac nhau, bai c6 chit vit
bing muc d8, but chi hodc c6 viét v& nhiing néi dung khéng lién quan dén bai
thi, bai thi nhau nét hogc nghi vén ¢6 danh dau. Cén bo chém thi c6 trach nhiém
giao nhiing bai thi ndy cho Trudng ban chdm thi xir ly.

3. Tién hanh chim 02 vong doc lap:

Vong I: Cén bd chdm thi 14n tha nhét, ngoai nhiing nét gach chéo trén cic
phan gidy con thira, can bo chdm thi tuyét ddi khéng ghi 2i vao bai lam cuta thi
sinh. Piém thanh phdn, didm toan bai va cdc nhan xét (nfu cd) duoc ghi vao
phiéu chim 14n 1. Trén phiéu chdm ghi r& ho, tén va chit ky cta can bo chim thi.



Vong 2: Sau khi cham 1dn thir nhat, ban Thu ky rit céc phiéu c,hém ra roi
giao bai thi cho Trudng ti€u ban cham thi phan cong cho ngudi cham lan tha

hai.
Nguoi chidm lan thir hai chdm

tryc tiép vao bai lam cua thi sinh. Diém

chim timg y nho phai ghi tai 1& bai thi ngay canh y dugc cham, sau do ghi diém
thanh phan cho timng cdu, ghi 18 ho tén va ky vao tt ca c4c to gidy lam bai thi

cua thi sinh.

Cham xong t0i ndo, can bd chdm thi giao tai 4y cho Trudng tidu ban chim

thi d& ban giao cho Thu ky.

III. ChAm bai thi va 1am bién ban chim thi

1. Can bd chim thi phai chidm bai ding theo thang diém va déap 4n chinh
thirc d3 duge Trudng ban chdm thi t§ chiic théo ludn va théng nhét trude khi

cham.

2. Thang diém chdm thi 13 thang diém 10, diém téng lam tron dén 0,5.
Céac y nho duoc chdm diém 1& dén 0,25 diém.

3. X ly két qua va 1am bién ban cham thi:
Thu ky chém thi kiém tra diém cta cén bo chim thi 1an thtr nhét va can

bd chdm thi 14n tht hai néu két qua
Satl;

a. Xir ly két qua 2 1an chim:

ctia hai 14n chdm léch nhau thi x Iy nhu

Piém toan bai hodc diém thanh
phan bang nhau hodc 1éch nhau:

- Duéi 0,5 diém ddi véi mén
khoa hoc tu nhién va k¥ thuét.

- T 0,5 diém dén dudi 1,0 diém
d6i véi mon khoa hoc x4 hoi

Hai céan b chim théo ludn thdng nhét
diém, rdi ghi diém vao 6 diém toan bai,
ghi rd ho tén va ky vio tit ca cac to gidy
lam bai cta thi sinh.

Piém toan bai 1&ch nhau:

- T 0,5 dén 1,0 diém dbi véi
moén khoa hoc tu nhién va k¥ thuat.

- Tt 1,0 d&n 1,5 diém dbi véi
mon khoa hoc x4 hoi.

Hai can b cham déi thoai va bdo céo
Truong tiéu ban chim thi ¢é thdng nhét
diém, sau d6 ghi a‘lem ghi 16 ho tén va ky
vao tat ca céc td gidy lam bai cua thi sinh.
Néu dbi thoai khéng théng nhét dugc
diém (c6 ghi bién ban) thi Trudéng tiéul
ban chim thi quyét dinh diém, ghi diém
vao 6 diém toan bai va ky vao bai thi.

Diém toan bai léch nhau:

- Trén 1,0 diém dbi véi mén
khoa hoc tu nhién va k¥ thuét.

- Trén 1,5 diém déi v6i mén
khoa hoc x4 héi.

Trudng tiéu ban chdm thi t§ chirc
chim 14n tht 3 truc tiép vao bai thi cla thi
sinh bing muc mau khéc.




b Xu Iy két qua 3 lan charn

~ Tinh huéng

Truéng tiéu ban chdm thi léy diém

Néu két qua 2 trong 3 1an chim glong nhau 1am diém chinh thire, roi ghi
gidng nhau dlem ghi 16 ho tén va ky vao tat ca céc to
gidy lam bai cia thi sinh.
Truéng tiéu ban chdm thi 14y diém
trung binh cong ciia 3 lan chim lam diém
chinh thtc, roi ghl vao diém toan bai, ghi
r3 ho tén va ky vao tit ca céc to gidy lam
bai cua thi sinh.

Néu két qua 3 lan chim léch
nhau

c. Lam bién ban chdm:

- Bai thi phéi cé du chit ky ctia tat ca can bd tham gia chim cla bai do.

- Trudng tiéu ban chim thi kiém tra va ky tit ca c4c bién ban c6 lién quan
va chuyén cho thu ky chém.

- Thu ky rat tat ca cac phiéu chﬁm théng phét dtiém, bién ban md - niém
phong tai bai, bang cham ddi thoai thong nhat diém (néu cd).

- Niém phong bai thi theo ting hoc phén vao 01 tai bai. Khi ky niém phong
phéi c6 du chit ky ctia cén bo chdm, Trudng tidu ban, thanh tra chim.

- Thu ky chim thi ban giao tai bai va hd so lién quan v& Thu ky Hoi dong
thi.

- Trudng tiéu ban chdm thi ky vao tit ca cac bién ban c6 lién quan. Hai cén
bd chim thi chiu trdch nhi¢m chinh, Trudng tiéu ban chim thi chiu trach nhiém
lién déi vé két qua cua viée chim thi.

- Viéc chdm thi duoc thu ky chim chi trong s6 giao - nhén bai chdm 14n 1
va lan 2.

d. Khi chdm thi khoéng quy tron diém thanh phan, chi quy tron diém tdng
clia bai thi. Viéc quy tron diém duoc thue hién theo nguyén tic nhu sau:

Piém sb dugc thong nhét trén phidu, didm két ludn cta bai thi va lam tron
dén 0.5 diém (T 0,25 diém dén dudi 0.75 didm duoc lam tron thanh 0.5 diém;
tir 0.75 diém dén dudi 1.25 diém lam tron thanh 1 diém; VD: 1.25 thanh 1.5
diém; 1.8 diém lam tron thanh 2.0 diém) sau khi duoc 02 CB chim thi théng
nhat diém.

IV. Tb chitc chim phuc khao

1. Quy trinh rat bai va chuin bj hé so phtc khao:

a. Thu ky kiém tra thong tin cta thi sinh: Thong tin gitta file dir liéu va
ban ky ndp bai; dau phach va bai thi; diém chi tiét cua bai thi; diém théng nhét
toan bai so véi bang théng nhét diém thi.

b. Tién hanh rat bai phuc khao khi xdc dinh nhiing thong tin trén chinh
X4c.



c. Trong khi tién hanh céc cong viée lién quan dén phuc khao phai co it
nhat tlr hai nguoi tro 1én. Tuyét ddi gitt bi mat vé quan hé gitra s bao danh vdéi
s6 phach va khéng dugc ghép dau phach.

d. Chun bi hd so chim theo ké hoach ctia Ban Ch4m phuc khao.

- Truéng ban Chim phuc khéo phd bién quy ché, théng nhét dép an va thang
diém, phan c6ng thanh céc cap chim.

- Thyc hién mé thi bai thi dudi sy gidm sat cua thanh tra ky thi.

- Tién hanh ch4m 02 vong ddc 1ap: Can bd cham thi 01 thuc h1en chim trén
Phiéu chdm 14n 1, c4n bd chim thi 02 chim truc tiép 1én bai bing mau muc khac
so v&i mau muyc cua thi sinh.

2. Xtr 1y két qua chdm phuc khao nhu sau:

a. Néu két qua 02 1an chdm phuc khao gidng nhau thi giao bai thi cho
Trudng ban phtc khdo x4c nhén diém chinh thtc va ghi vao bang diém théng
nhat.

b. Néu két qua hai 1dn chim phtc khao c6 sy chénh léch didm thi rut bai
thi giao cho Trudng ban phtic khao t& chirc chdm 14n 3 truc tiép 1én bai bing
mau muc khac.

c. Néu két qua cua 2 trong 3 1an phuc khéo glong nhau thi ldy diém gi bng
nhau 1am diém chinh thtrc. Trudng hop 03 14n chdm khé4c nhau thi Trudng ban
phtic khao 14y diém trung binh cong ctia 03 1an chdm lam diém chinh thirc réi ky
tén vao cac bién ban, bai thi.

d. Trong trudng hop phuc khao bai thi 1éch tir 1 O diém (d1em goc) tré | en
gilta l4n ch&m 01 va lan phuc khao thi Hiéu trudng td chtrc dbi thoai truc t1ep
gifta cén bd chdm dot 01 va can bo chim phuc khéo (cé bién ban ghi nhén cho
ting bai). Néu Ban chdm thi khang dinh cén by chdm thi dot 01 c6 sai s6t hodc
cén bo chdm phuc khdo c6 sai sét thi lam thu tuc diéu chinh didm va dua danh
sach can bd cham cO sai sot vao xét thi dua theo quy dinh thi dua hién hanh cta
Nha truong. Piém phuc khéo sau khi dbi thoai gifta hai cip chdm va duoc
Trudng ban phuc khao trinh Hiéu trudng ky duyét 13 diém chinh thic cta bai
thi.

V. Sira chira diém thi

1. Viéc stra diém chi dugc thuc hién khi:

- Cé sai s6t clia can bd chdm thi trong viéc cong diém bai thi va sai s6t trong
viéc 1ap phiéu chm thi doc 14p, bién ban chim thi.

- Két qua chdm phuc khéo khac két qua chdm 1dn dau

- Co sai s6t cua cén bd rdp phach, cdn b nhap diém.

2. Thu tyc stra diém thi:

- Cé4c céan bo lién quan c6 trach nhiém lam vin ban dé nghi chinh sta ndp

cho phong Tuyén sinh-Dao tao, néu 16 ly do chinh stra @é trinh Hoi ddng/Ban chi
dao ky thi xem xét, giai quyét.

- Viéc chinh stra diém thi chi dugc thuc hién sau khi Hoi déng/Ban chi dao
ky thi xem xét quyét dinh.



VI Thanh tra, kiém tra

Thanh tra, kiém tra dinh ky mdi dot thi hodc dot xuét theo yéu ciu cia Nha
truong, bd phan thanh tra s& tién hanh thanh tra, kiém tra viéc thuc hién quy trinh
chim thi, nhép va tinh diém, cdng bd, stra diém, luu trir diém hoc phén theo quy dinh
nay; 1ap bao céo két qua, két luén thanh tra trinh 1én Ban Giim hiéu.

VII. Xir ly vi pham

Céac don vi, ca nhén c6 sai pham trong qua trinh thuc hién hodc ch y lam sai
léch két qua hoc tap cua sinh vién hoc sinh s& bi xir ly theo quy dinh vé xir 1y vi
pham dbi v&i can bod vién chirc.

VIIL T6 chire thye hién

1. Phong Khao thi va Dam bao chét lwgng chju trich nhiém cung cép danh
sach thi cua cac 16p hoc phén; t§ chuc thu bai, 1am phéch; nhap va khoa diém thi
vao hé thong phin mém, luu trir toan bd tai liu lién quan dén viec nhap diém thi;
quén ly diém thi, d6i chiéu x4c nhan khi cin thiét.

2. Phong Tuyén sinh - Pao tao chju trach nhiém quén tri h¢ théng phin mém
quén ly dao tao; tao 1p danh sach sinh vién theo 16p hoc phan va mé khéa phuc vu
cdng tac nhap diém trén phin mém; tao 18p phan quyén cho céc don vi va ca nhan
phéi hop thuc hién, quan ly viéc khoa diém va bao mat trong hé théng; khic phuc
céc 161 thudc vé phan mém hé théng; stra chita diém trong hé thdng sau khi c6 ddi
chiéu x4c nhén cta phong Khao thi va Dam bao chit lugng.

3. Cac khoa chuyén mén, don vi chirc ning va giang vién sir dung két qua
hoc tép cua sinh vién hoc sinh trén hé théng dé xét xu ly két qua hoc tap, xét tu
cach lam dd an t6t nghiép ciing nhu xét d& nghi cdp hoc bdng, luwu trit bang diém
hoc phin dé kiém tra, dbi chiéu khi can.

4. Sinh vién c6 trach nhiém theo doi két qua hoc tip bing cich ding nhép
vao dia chi http:/ltt.edu.vn qua tai khoan ca nhén;

- Truedng hop sinh vién c¢é thic mic vé& diém téng két hoc phin hodc phat
hién c6 13i trong hé théng hodc bi mat diém thanh phén d3 c6, can lién hé, phan 4nh
ngay v&i phong Tuyén sinh — Pao tao dé dugc khic phuc.

- Trudng hop sinh vién c¢6 thic mic vé diém cia bai thi ¢6 thé 1am don phuc
khéo bai thi (theo mau) ndp cho phong Khao thi va Pam bao chat lugng dé duoc
kiém tra lai toan bd qué trinh lam phéch, chidm diém, vao diém, néu phat hién c6 sai
sot s& duogc stra chita theo quy dinh.

Quy dinh nay dugc ap dung tir ndm hoc 2016 — 2017. Trong qua trinh thyuc
hién, néu c6 vuéng mic, Trudng cdc don vi phan anh vé& Hiéu trudng dé kip thoi
diéu chinh, bd sung cho phi hop véi Quy ché dao tao va tinh hinh thuc té ctia Nha
truong./.. -

Noi nhin: M HIEU TRUONG ["
- Ban Gim hiéu; RPHAQHIEU TRUG

- Céac Trudng don vi; N /
- Luu: VT, P.TS-DT.
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